A DISTRICT GUIDE TO

Genius SIS
Your top features, tab-by-tab

http://bva.geniussis.com

MY GENIUS TAB
The My Genius tab offers you a very quick look at overall student progress. After signing in to
Genius you will land on the My Genius tab, specifically on the Dashboard page. You will notice the
three pie charts in the middle of the screen. These charts represent progress by Pace (number of
assignments behind), Grade (grade average), and Activity (number of days since last login) by
Enrollments (courses).
The Watchlist allows you to see your top ten students to monitor, by letting you know their grade,
how many assignments behind they are in a certain course, how many days since the student has
signed in to that course, and how many days since the student has been contacted through the
Genius messaging system.
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Example A: In the sample district below, about 45% of the enrolled courses are on pace, 45% are
greater than 5% behind, and about 10% are between 3-5% behind. You can see that, where grades are
concerned, about 63% of courses have a passing grade greater than 70%, about 23% have a grade less
than 50%, and about 14% of courses have grades between 50-70%. Finally, you can see that where
Activity is shown, 68% of courses have been inactive for more than three days, 22% for 2-3 days, and 9%
less than two days. This sample was taken on a Monday, when you will see more courses inactive
because of coming off of the weekend.

Knowing this information can help to create a focus for your district and your students. It can bring
about conversations (by phone, through email, in Homeroom) as to what goals you would like your
students to attain (higher grades, more work done each day, or progressing in a timely manner
through their courses).

STUDENTS TAB
The Students tab allows you to drill down to each individual student for his or her Current
Enrollments (or courses), Academic Snapshot (progress at a glance), and Student Activity
(minutes per course per day).

Choose the Students tab to view your students’ progress.
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Once on the Students page, click on a student’s name to view information related to that particular
student, such as the grade level of the student, his/her course status, and number of enrollments, or
courses.

By clicking on Current Enrollments on the left-hand side you will be able to view each of the
student’s courses, start and end dates, their grade, number of assignments completed, his/her
teacher, etc.

A very useful feature on these screens is located in the upper right-hand corner. Export Results to
Excel is a feature that can save you time in creating reports:
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Within the Students tab you can view the Gradebook for each student. Again, you can select the
course you are interested in knowing more about, and export those results to an Excel spreadsheet.

By choosing Student Activity on the left-hand side of your screen, you can view the number of
minutes a student has spent in a course over a certain number of days or weeks. Again, you can then
export those results to Excel.
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ENROLLMENTS TAB
In Genius, gathering more in-depth information on your students can be accomplished using the
Enrollments tab.

Most of what you’ll want to explore in the Enrollments tab will be in the Basic Search section, found
on the left. This is also the default starting place within the Enrollments tab. Within the Basic Search
area, you have a powerful filtering tool to narrow down your students into specific segments of your
choosing:

You can filter using criteria such as Department (subject area), Course, Teacher, Special Ed,
Coach, Grade between (grade average percentage), Term (fall vs. spring), Start Date, End Date,
Grade Level, Catalog (course vendor), Pacing, and Logins (last time a student has logged into a
class in so many days) to name the most useful of the fields.
You will not need to select anything under the Affiliation and School boxes since you will only be
affiliated with one district and school: [your district] and Brandywine Virtual Academy. You should
only see those choices available in these boxes. If you avoid specifically selecting them, everything
will work fine; moreover, you don’t need to select something for every criteria choice available. You
only need to select choices for what you’d like to filter.
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Scenario A: I’d like to see the progress of my 6 grade students in the subject area of Math.

For this scenario, I only need to select the Department and Grade Level boxes, and then click Get
th
Data to see my results. Once I’m viewing all of my 6 grade Math enrollments, I can sort further by
clicking on a column’s title:

If you’d like to do more complex sorting, or save this progress as a snapshot of a specific moment in
time, use the Export Results to Excel button towards the top right of the search area after clicking
the Get Data button and pulling up the table of students. You can also click Print Page for a quick
printer-friendly hard copy.

You can customize the data columns to display in your search results by clicking on Customize
columns:
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Scenario B: I’d like to view all of my students who started on 9/8 (when I batch enrolled my first group
of students), have a grade below a 70%, and are 2 weeks behind.

I only need to select the Grade between, Start Date, and Pacing boxes to identify these students.

Scenario C: I would like to identify my students who are earning decent grades but are behind from not
doing work consistently enough. Since I know the academic content isn’t what’s giving these students
trouble, I’d like to make sure they know to plan better and stay more on top of their work.

For the sake of this example, I decided to select a Grade between range of 80% to 100% and a Pacing
parameter of being more than 20 assignments behind.

Scenario D: I’d like to see how my high school students who entered courses after September are
doing so far.
For this information, I should consider using the Advanced Filter area instead of the Basic Search:
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I can pick from a number of demographic areas in the first column’s boxes, so I’ll choose GradeLevel
for my first filtering item. I want high school, so the easiest way I can filter this is to choose More than in
the second box and 8 in the text entry field to tell Genius that I’m trying to filter students who are higher
than grade 8, in other words, high school students. For my second filter, I can choose StartDate in the
first column, After in the second, and 9/30/14 to let Genius interpret the filter as students who started in
October or later:

You’ll still have the ability to Export Results to Excel and Print page when using the Advanced
Filter section.

AFFILIATIONS TAB
The Affiliations tab is where you can get an overall view of your students, the courses in which they
are enrolled, future courses you have requested, and student activity.
When you first select the Affiliations tab, you must select your affiliation to see your data.
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After clicking your affiliation name, you will see basic information regarding your district, along with
all student and district users, including those that are inactive (e.g., a student who has been
withdrawn). You cannot see parent/guardian users.

Academic Block
Students
To see individual students, click Students in the Academic block on the left-hand side of the page.
All of your students will display, including their Grade (8th, 9th, etc.), Status (active, withdrawn, etc.),
and Enrollments (the “sections” or courses they are in).
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Current Enrollments
The Current Enrollments link shows a wealth of information regarding the courses, or “sections” in
which your students are enrolled. (A “section” usually represents Part A or Part B of a course.) You
can see your students’ grade average (Grade), the total number of assignments they have
completed out of the total assignments that are in the section (Assignments), the last activity a
student has had in his or her section (LastActivity), and the number of assets that are associated
with that section (AssetCount).

However, you must exercise caution when viewing this screen. Green does indeed indicate a quality
grade average. However, to really understand if the student is doing well, you must consider when
the student was enrolled, his/her scheduled end date, the number of assignments completed to
date, and the total number of assignments in the section.
Example: Suzy Demo was enrolled in Geometry (BVA) (Part A) on 9/2/14. She is expected to complete
the course in one semester. Therefore, her scheduled end date is 1/23/15. It is now past the first
marking period, so Suzy should have approximately half of her assignments completed. Currently, she
has completed 3 out of 58 assignments, or 5% of the total. She should be closer to 50%.

Like many other tables in Genius, the Enrollments table can be sorted by clicking the tops of the
columns. In addition, the data in the table can be exported to an Excel spreadsheet by clicking on
the Export Results to Excel link in the upper right-hand corner. From there, you can sort and filter
using the tools in Excel.
Requested Courses
If you are looking for the courses you have requested for the spring semester, the Requested
Courses link is the place to go. This is also a good place to go after you have initially registered a
student to double-check that you have requested the appropriate courses, including, course title
(college prep vs. CRx, for example), both Parts A and B, and fall and spring if appropriate.
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Student Activity
When you click on the Student Activity link, you are met with essentially a blank page. Simply click
the Get Data button, and you will then see some information. This represents one week’s worth of
activity for all your students and all of their courses.
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To see more data, choose from the drop-down menu Show activity in the last (…) and select an
increment of time.

If you would like to select more specific search criteria, you can do so by selecting the radio button
Show activity between the following dates.
Scenario F: Let’s say you would like to see the results of a particular program you put in place. You
started it on 10/1/14 and you want to see the results for just one month. You can input those specific
dates using the pop-up calendar that appears when you click in the date sections of Show activity
between the following dates.
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After pressing the Print page button in the top right hand corner, you will get another choice of
Export results to Excel.

Click on the Export results to Excel link to create an Excel spreadsheet that you can then sort by
student, minutes, etc.
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